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EXCEPTIONAL LEAVE FORM 
Please complete this form and return it to school.  Requests for absence can only be authorised where there are particular and 

exceptional circumstances that require your child to be out of school during term time. 

 

 

Child’s name & class: ______________________________________________________ 

 
Date of absence: _________________________________________________________ 

 
Number of school days your child will be absent: _______________________________ 

 

 
Please give details of the exceptional circumstances that require your child to be out of school during 

term time 

 

 
 

 
 

 

 
Signature of parent/carer _____________________________  Date: _______________ 

 

 

FOR SCHOOL USE: 

Current attendance: 

 

Holidays taken this academic year: 

 

 

 

Absence request authorised:    Yes / No   (If no, absence will be recorded as unauthorised) 
 

Signature of Executive Principal:  ___________________________________________ 
 

 

 


